
 
 
 

     Name: _____________________ 

Friendly Letter Template 
 

___________________________ 
HEADING 

 
 
________________________, 
GREETING 
 
 
              __________________________________________________________ 
 
 
____________________________________________________________________________ 
 
 
____________________________________________________________________________ 
 
 
____________________________________________________________________________ 
 
 
____________________________________________________________________________ 
 
 
____________________________________________________________________________ 
 
 
____________________________________________________________________________ 
 
 
____________________________________________________________________________ 
                                                 BODY 
 
 
___________________________, 
CLOSING 
 
  
                                    _______________________________ 
                                            SIGNATURE 


